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Step 1: How to register for CampdraftONE and
Pay Committee Affiliation Fee

1.

Login to campdraftOne and make sure you're registered as a secretary. If not you will
have to contact the ACA office in order to see the committee menu on 07 4622 3110.
Once you login to CampdraftOne you will see a committee menu. Click on
“‘Committee” in the menu. If you can see the screen below it means you’re not
attached to a committee - please contact the ACA office to be linked to a committee
on 07 4622 3110

Crnuupﬂnl son OSETEST ~

Committee

Az 500N 28 YoU A approved 10 join 3 certain committee by Admin, you will gain access to Nominations Dashboard
and Commitize area

Have an issue?

2. Once you have been linked to a committee it should look like the screenshot below.

Please fill out the committee Details first and then choose “Pay Affiliation Fee” after
you have saved the committee details (Please note you must also have all details
filled out on your “My Profile” section before you can pay committee affiliation fee). If
paying via credit card or paypal your committee should become financial straight
away. If opting to choose direct debit or cheque please wait up to 7 working days for
your payment to be approved by admin in order for your committee to become
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financial.

OSE TEST -

( CAMPORAFTONE

bashboard = G

Committee
Committes Affillation Fee iz ready for payment

Committee Secretaries

Select a Secretary
Stant typing Add Secretary
GSE TEST Remave

Committee Details Jg

Name * Email address *
Phone number * ABN
I8
u Brine TOPAL 43145 =0 Y
Chegues To = Address *

Committee Affiliation Application

Paying for Season: January 1, 2022 to Decamber 31,

Please note you should have the address filled In on your profile to complete the affiliation fee payment. Make sure you have the address saved before

you procaad

ACA Property Owner's/Lessee’s Liability

Please upload completed Application 1o become an affiliste
Nete = incomplete spplicstions will not be considered

Upload Application

Chooge file.

Download Blank Form

Committee Affiliation Form

Committes Mame * Mailing Address *

Suburh * State * Posteode *

Campdraft Grounds Address * Suburb ¢
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PLEASE NOTE: In order for a President, Secretary, Treasurer or Other Name to show in the
dropdown they must be linked to the committee (see step 2).

M Gmail

Upload Application

Chioage file

Committee Affiliation Form

Committes Name * Mailing Address *

Suburb * State * Postcode *
Campdraft Grounds Addreas * Swburb *

State * Postcode *

President Name Fo Secratary Mame

Treasurer Name Other Name: (Campdralt Steward etc)

At your campdraft grounds, does the committee have access to:

Internet access Phone sarvice

Step 2: Adding other committee members to your
committee

1. To add extra committee members to your profile go to “committee” under the
committee menu
CCMPD“"U'*E OSETEST =

Welcome OSE

NOMINATI | ¢
biin Qf ACA ANNU,
v GENERAL

e MEETING

R =
ACA MERCHANDISE ”“““""

NAYY TRUCKER CAP
=

Py e W,

RULE REMINDER

0.17 - o s compatiios changes » nomination (harweiider) fon

o draw after the start af an evess, fhat e may be disqualified
irdets x "

o e

2. Type in the free text box the member you’re trying to add. Please note if you can’t
find the member in the type box it means the member isn’t set as a secretary user.
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Please contact the ACA office to switch a user to a secretary user on 07 4622 3110
Cr. nnnnnnnnnn 05 TEST *

Committee

Committes Afillation Fae is ready for payment Pay Affillation Fee

Committee Secretaries

Select a Secretary e
Etar typing Add Secretary
/
OSE TEST Remove e S __'_/

Committee Details

Committes Mame * Contact Mame *

Contact Email * Contact Phone *

ABN * Cheques Ta *

Step 3: Setting up a new Campdraft

1) Login as a secretary
2) Go to committee menu > draft setup

‘ L AMIDRAFTONE My Accaunt =

Create Draft Action
Draft Details R~
Draft Name* Norms Open® Noms Closed
Draft Start Date* Draft Finizh Date* Statug Spacings

B || ol mmy =]
Stock Levy Automatically send 15t Matianal Finals

round texts

Secietary Contast Name  Secrelasy Phone Number Draft Motes
Draft Rules
First Round Runs Per Persan Total Runs Per Horse

3) Select the draft from the “draft name” drop down box. Note: If you can’t find your draft
name it means it hasn’'t been added to the ACA Calendar - Please contact the ACA
office on 07 4622 3110 to add your draft to the ACA calendar if it does not appear in
the drop down box..

4) Proceed to fill out all other information on the page:
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a) Noms Open and Close date refers to date nominations open and close. This
will default to 24hrs but can be adjusted manually if you wish

b) Draft Start and Finish date refers to the date your draft will start and finish

c) Status refers to draft status (this can say “Open (No Queue)” for now. Only
needs changing after noms have been accepted.

d) Spacings refers to the number of lines in draws between each blank space.
Eg if set to 50 there will be a blank space at 51,102,153 etc. This can be
edited to your preference

e) Stock levy refers to the $ value retained from scratchings for refunds when
the committee wishes to retain a stock levy for late scratchings.

f) Automatically send first round texts; This is a feature we recommend to
only use if you're an experienced CampdratOne user. Please set to “no”.

g) Draft rules refers to restrictions per the draft; First Round Runs Per Person
(max number of first round runs per person) and Total Runs Per Horse (max
number of first round runs per horse)

h) Payments Due refers to date payments are due by secretaries. This will send
an automatic payment reminder to all unpaid accepted competitors 24hrs
before the due date

Once all fields are complete click “create” when done. Follow on step 4 to create
events.

Step 4: Adding a new event within a Campdraft

1.

If you have just finished setting up a draft it will automatically take you to the section
to add a new event otherwise go to committee>nomination dashboard. FInd the draft
you previously created and click on the eye icon “view”. After this you will see the
option to add new events. You will see this screen:

CAMPORAFTONE My Account =
C -

The draft has been saved

Create Event Actlon
Event Name* Cost* Declared Prize MDI’\E,

Rounds* Final Nems Max Horses

Type Riders Min Age Riders Max Age

Rider Sux Entry fes Wes, It iz an affillated

Naidlen rider evant

Notes Harses Min Age Horses Max Age
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2. Follow prompts to add your new events. Please note; when you select the draft type
from the drop down (maiden,novice, open etc) make sure the rules/age restrictions
are correct for your event as it will restrict users from nominating if they’re to young or
don’t fit within the restrictions

3. Proceed to fill out all other information on the page:

a.
b.
c.

m.

Event name refers to the name of event eg Maiden, Novice, Open etc
Cost refers to price per nomination

Declared Prize Money refers to prize money for that event. Note; you don’t
have to fill PM out and you can edit later so don’t worry if you’re not sure
Rounds refers to rounds per event including finals

Final Noms refers to the max number of competitors you want to accept in
that event. Please note this does not restrict the event it is simply a number
for the secretaries reference to help with accepting the correct number of runs
per event

Max horses refers to max number of runs a competitor can add per that
event

Type - select event from drop down. This will pre fill information in other
boxes which can be edited if you wish.

Min and Max riders age refers to the min and max age for riders in that
event

Rider sex - refers to Male, female for ladies events etc.

Entree fee refers to ‘add back amount” in prize money calculations. Note; you
don’t have to fill entry fee out and you can edit later when calculating PM so
don’t worry if you’re not sure

Yes this is an affiliated event. Please tick this box if this event is affiliated
and able to receive championship points for ACA rider/horse titles

Horse min/max age refers to horse age allowed in the event. Typical for
futurity events

Number of judges. Choose number of judges to allow multiple score input
for events with multiple judges

4. Once all fields are complete click “create” when done. Repeat steps for each event
with your draft. Once finished your draft will now be sent to ACA admin to be
approved

Step 5: Adding a new Split or Combined event
within a Campdraft

If you are having a split event eg Maiden A/B. Set up the event as above you split
the event AFTER accepting nominations.

Please note; If you are having a combined event with one first round and two finals
eg Maiden/Novice or Maiden and M4M select the combined event tick box at the top
of the event set up. When setting up a combined event everything is the same as
above except the two separate events names, cost with a discount (if a member is
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nominating in the two combined events and receives a discount) and leave the
Declared PM blank. You can choose the Prize Money per event when finalising the
two separate event finals after scores are entered.

{ o MAFTONE My heesunt -
| .CAMPORAFTONE Ay Acosunt

Create Event Action

Event Name 1* Cost* Declared Prize Money
Event Name 2* Cost*

Cost with & discownt

Rounds* Final Noms Max Horses

Type Riders Min Age Riders Max Age

Rider Sex Entry fee Vi, it i an affilkited

Maiden rider evant

Step 6: Accepting nominations

1.

Once you have finished setting up your draft and adding events to the draft make
sure the draft is in “Open” Status. To do this go to the Committee Menu and select
“‘Nomination Dashboard”. Click on the pencil (edit) associated with the draft you have
set up. Move the status to Open (No Queue) and make sure you click the “Save
Details” button at the bottom of the page.

Next navigate to the “Nominations” menu at the bottom of the side menu your draft
should appear here in the nominations page. If you can’t see your draft contact the
ACA office on 07 4622 3110 (it most likely means your draft is not approved). Also if
unable to see your draft please make sure all information is filled out on the
“‘committee” section. If incomplete your draft will not show on the nominations page.
Nominations will open automatically based on the date you selected in the draft setup
if you can now see your draft.

Once nominations open you will see members who have nominated by going to
“‘nomination dashboard” in the committee menu and clicking on the draft name you
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have set up.

Nomination Dashboard

Name % Moms Open %  DraftStartDate % DrafliFinishDate &  Status % Actions Events

Campdrafifne Practice

Campiat 03-£9-2021 05:00 pm 01-10:2021 0210:2021 P — @PK [+]

Salact Payment method MNomination status Comment

all - Apply - Apply - Agpky

Re-assign nominations

Sortby

O newest first nearest first

Account Member name Nomination status Suburh Payment status ~ Comment Actions

Kyl Graham (5} S - TARDOM {195 km)

TARDOM {195 km) &

Step 7: Changing restrictions (optional)

1.

2.

If you have received more than anticipated nominations and wish to make tighter
restrictions follow these steps

Go to nomination dashboard and select the pencil (edit) of the draft you want to
change restrictions for

Edit the restrictions under draft rules and select “save details” at the bottom of the
page. If you wish to edit restrictions for an individual event select the “+” button on
the far right in the nominations dashboard. This will expand down the events. Click
the pencil on the event you wish to change restrictions on. You can then edit max
horses (this is the maximum amount of runs per competitor in that event). Click save
event.

All competitors who are now outside of the restrictions you have changed will be sent
a notification to process nominations. Also any competitor who has runs outside of
the new restrictions will show a large yellow exclamation mark after their name on the
nominations dashboard. Once they have processed their noms to fit within the new
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restrictions the exclamation mark will disappear.

Nomination Dashboard

Name % Noms Open % DraftStartDate = DraftFinishDate = Status s Actions Events
CampdrafiOne Practice
1 03-08-2021 05:00 pm 01-10-2021 az10-2021 O Mo Qlise @ F K
Campdrafl
Salect Payment method Momination status Comment
Select
all - Apply - Apply ] v Apply
Re-assign nominations
Sort by
© rewest first nearest first
Account Member name Momination status Suburb Payment status Comment Actions
#13834 Mic Fardyce (4) Ukt sed = Clermont {312 km} &
#3410 Kylle Graham (5] e . TARDOM (195km) &

Step 8: Sorting nominations to Accepted, Waitlist
etc.

1. Once the nomination period has shut (based on information you provided in draft
setup) you will notice all nominations have been automatically placed in the
‘unprocessed’ section.

2. You can now start to sort competitors into different categories (accepted/waitlist).
Please note no competitors will be notified as to what section they have been
allocated to until draft status is changed. So you can move competitors in and out of
different categories without being worried about competitors getting notified.

3. If you want to see how your events are filling up you can select the “+” button on the
far right in the Nomination Dashboard. This will expand and tell you the totals of how
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many are in each event/category.
an\unnn,lrn‘.nL My Account =
Nomination Dashboard |

v

Mame # Moms Open & DraftStartDate  $  Draft Finish Date % Status *  Actions Events
e 1403202 12200 8 042022 2042072 e @ X =
National Finals - Springsure

Final Noms Total Noms Unprocessed Accepted Wait List Scratched

898 1 668 2 227 B &YX

Once you are satisfied you have allocated all competitors into the right categories
you can now change the draft status. PLEASE NOTE this will notify competitors if
they have been accepted (and send invoices for payment) or if they’re on the waitlist.
Change the Draft status to “finalise” by clicking on the pencil (edit) on the draft in the
nominations dashboard. Change the status to finalise and be sure to click “save
details” at the bottom of the page.

Once you have updated the draft status you will notice all competitors in the
“accepted” column have a small email icon appear. Once this icon changes from red
to green it means the invoice has been sent to the competitors (please wait
15/20mins for all emails to send).

If you want to move competitors from waitlist/unprocessed to accepted after the draft
status has been changed to finalise simply move the competitor to accepted and an
invoice will be automatically generated and sent.

Step 9: Marking noms as paid

1.

Once payments have started to show in your Committee bank account you can begin
to mark users as paid with their comment attached to their payment (DD: Direct
deposit, CC: Committee Credit, Cheque, and Cash). Please note if you opted to
choose EFTPOS payment in your draft status invoices paid via Eftpos will be marked
paid automatically. Simply go to the nominations dashboard > click on draft name >
accepted and you will be able to see all nominations that need to be paid.

Please note the “amount” is the amount outstanding on the invoice. Once marked
paid the amount will become $0. If an amount paid does not match the amount on
the nominations dashboard this typically means nominations have been
added/scratched between when the member paid and when the secretary marked
the invoice as paid. If you're having trouble getting an amount to match please

10
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contact the ACA office before marking it as paid.

o

Camment Amount Actions

100.00

3. Once a competitor is marked as paid with their payment type an email notification is
automatically sent to that competitor to notify them that their nominations are paid.

4. If you need to access anyone's invoices that have been sent to them you can view by
going to nominations dashboard > clicking draft name > accepted > clicking on the
pencil associated with that particular user from the nomination dashboard. There is a
small arrow at the top which you can click to download the invoice

Account #13834 (5) ©

7

Open *

Nic Fordyce (5) v

= ‘ Horse owner name Nomination Status ®
e TURBULENCE Nic Fordyce Accepted

Step 10: Accepting nominations from the waitlist

1. When your draft is in finalise status this will automatically open the waitlist
(competitors can nominate for your event but will be automatically added to the
waitlist).

2. To move a competitor from the waitlist to accepted simply go to the nominations
dashboard > click on draft name > waitlist. Move the nomination status from waitlist
to accepted via the dropdown box. Invoices will be automatically sent/generated to
competitors.

11
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Step 11: Adding nominations for a Competitor as a

Secretary

1. PLEASE NOTE if you're trying to add nominations for a competitor after draws have
been generated refer to step “Adding nominations after the draw is generated”

2. To add nominations for a competitor as a secretary before draws are generated go to
the “nominations” option in the menu. Simply type on the draft you want to nominate
for, type the members name, choose the event and horse/s and click add
nominations.

3. If the horse/rider isn’t showing be sure to check if the horse is in the system via

https://one.campdraft.com.au/secretary-horses and riders via
https://one.campdraft.com.au/members or the horses and members options in the
menu. Please ensure the horse you're trying to

Nominate for Cloncurry Mothers Day Campdraft

A3 7 secretary you're ahle to neminate for all memiers n the ACA database. |f you car' find the member you're naminating for, click HERE to check if
thary'rer financial

Mominate by evert  [EITEEETERTE RS

Draft Start Date: 08-05-2022

Noms Open till: 72-04-2022

Firet Round Runs Per Pergon: Unlimited
Total Runs Per Horse; Unlimited

Choose the competitor
o nominate for

Choose the event -

Max runs per event: Choose the event

Choose the horses

Add Nominations

4. Competitors will automatically be sent an email with invoices once the nominations

are moved to accepted via the nominations dashboard.

Step 12: Adding nominations for a Volunteer

1.

To add nominations for a volunteer first check if the member is in the ACA database.
If you can find the member via the https://one.campdraft.com.au/members link you
will need to ring the ACA office on 07 4622 3110 to change the member to a
volunteer status.

If you can’t find the member you will have to add the volunteer via the register
member button. Please note you will also have to link/add horses for the member if

12
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creating a new profile for them.
CCAMNRRFIDNE Panny Kehl ~

Dashboard > Regiater Member

Register Member for Campdraft One

Notes
Role
nt
Title
First Name Last Name
Gender Date of Birth
492 Register Member =<J— Mak - ddmm vy =
Email Address Phone Number

gabiledemeampdraft com.au

Maobile Phone Number C©C Mobile (optiznall

3. Once you have changed the status of the member or added the new volunteer add
the members via following STEP 11.

Step 13: Adding Horses/Linking Horses

1. To link a member to an existing horse go to “horses” and type the name of the horse
you’re looking for. Click on the horse and add the member to the “member” field

Cuupounv:w; Penny Kehl =

Dashboard > Horses

Horses

Please note: if you wish to neminate harsess for the Rockie horse awards please fill cut a paper form and forward to the ACA office. Onfine rockie
regiatrationa will be availshle at & later date. Thanks!

Registered | Unregiatanaed Search =} Add Horse

Horse Name 5 Owner &  Zone %  BoY Status s Status s
r"“"_'r- Mlklci Wolens 57 Maiden haiden
Biscult Actine it Haydn Lamb SEZ Maiden Masden
Blur At Dan Rosell 8Z Movice Novice
Chence Ative - Brocke Radke 57 Maiden Masden
hermo ciive  Lmrggeimir Luke Quaid NZ Maiden Maiden
Chema Aative e Litke Quaid NZ Maiden Masadan
o active o Luke Quoid NZ Maiden Maiden
hemo Actrer - Luke Quaid NZ Maiden Masden
Chemo acthve et Luke Quaid NZ Maiden Mnaden

13
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2. Be sure to add the member and click “update button”

C:mmnncm—'

Horse Profile

Notes

B active

Harse Name

Date of Birth Sex

B | seding

Beginning of Year Status

Maitien

Dam (sationa’|

Penny Kehl =

Publish

Member

Twner

=1 THIOE: Hikki Woiens 57

Statug

3. If adding a new horse go to “horses” select “add horse” and follow prompts

CCMIPDH-\FI:‘{E

Horses

reaistrations will

Step 14: Scratchings

ailable 47 & later date. Thanks!

Penny Kehd =

Pleaze note: If you wish 1o nommnate harsa/s for the Roakie hores swerds pleass fill out 2 paper form and forward to the ACA office. Dnline fockie

e =
2 Owner % Zone &  BoYStatus S Status L
Mikki Wolens 52 Maiden Maiden
Haydn Lamib SEZ Maider Maiden
Dan Reselt 52 Nawiee Navice
Hrooke Radke s2 haaicen Maiden
Luke Quaid NZ Maiden Maiden
Luke Quaid ME Maidan Maiden
Luke Quaid NZ Malden Maldan
Luke Quaid NZ halden Maiden
Luke Quaid NZ Malden Waiden

1. Competitors who scratch paid nominations themselves will automatically show in
outgoing reports. Depending on when the competitor scratches in relation to the draft
date they will show as either; refund (retained full amount), refund (less stock levy) or
refund (refund full amount). Refunds are based on rules outlined in the ACA rule

book.

2. The refund amount can be manually edited if you wish via selecting the refund tick
box under “actions” > selecting one of the 3 options from the dropdown menu “edit

14



Coampdraft ONE Ucer Guide

refund amount” > clicking “apply”.

£ Reparts

Prize money report for a draft can not be generated until all Hs eventa are finalised

All Paid Unpaid Search

Paymant typo Payment status Edit refund amount

Select
all

Apply » || Apply

e wilozd C Dol
Date Invoice Competitor Payment Amount
* " w g % Type E] & % Status §  Actions Datails
sent nusmber name type received
Refund
e S w | [retained ful w00 gl [+ ]
amount)
Refund
Geaff McCariney * |  [etelnad full .00 Unpaice o
amount)
Refund
Jasen McLaughin " | (mtainad ful 0 L -
amount}

3. Scratchings fully retained will not show an invoice number other refund invoices will
show under the “invoice number”. You can click on this invoice to open and check the
dates when the member scratched.

If you're trying to scratch a run for a competitor as a secretary you can do either of

two ways:

a.

b.

(before draws are generated) from nominations dashboard; go to nominations
dashboard > click on the draft name > accepted > find the competitors run/s
you wish to scratch. If you want to scratch all of the runs, move the
nomination status from accepted to waitlist. If you want to scratch an
individual run/s click the pencil > find the nominations you want to scratch and
click on the nomination status accepted > move to waitlist.

4 imad
= ues o § X

Account #156271(7) = I3 RESEND NUDICE &

Select all #esand draw notfcations b Apply
Brittany Stone

Malden Campdratt 8 (1) ~

@ Herss ownar nama Neminatian Status f
75 1 Margs Brittany Stone Precepted “:‘1 ol

Maiden Compdraft A (1] *
Ladies Campdraft (2] *
' Enceuragement Campdraft (3} *

Ameant Actions

o
0
] ] &

(after draws are generated). Go to draws > click on the event you want to
scratch from > hover over the run number and a small circle with a line
through the centre will appear. Click this button to scratch (if you want to undo
a scratching scroll to the end of the draw and undo the scratching by clicking

15
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the same button)

Runs Round scare 4 &

1. Lioyd Hick Duantum
12 Anthony Jessup Youngstar Marmes Duke Weorem a00  w 21 56 ] a1
13 Suzy Logan Mina Mot a00 21 59 ] a3
14, Maryedlen Blacket Go G - ;JI)

L 15 Kelly Tully Cowgs Moum Dl w 19 19
16 Maggle Phillips Hetare
17 Aathony Mobiflan CHEWY [ AO0 - 21 &0 ' as
18 Rob Cam SMOWGLIM

5. Nominations scratched by the secretary via the nominations dashboard will

automatically show in the outgoing reports. Nominations scratched via the draws
page need to be processed (wait until the completion of the first round at least) by
pressing the “refund” button at the top of the draws page (per event). This will show
any nominations scratched from the draws in the outgoing reports.

ﬂ-‘cwnmn;r-:n: My Account =

Open Campdraft =

Final rournd Search stiter o horse a
)

Mumber af score to go ino the Final Re-assgn Add new nommation |

Funs Round score
1. Mick Richards Wizard Jowets DD w 20 0

| 2 Sambraci Roana Jane L B -

13 MacTully Razzarmataz w1 - L] 3 4 B4

| 4. Daan'Warran SPIDERMAN draw |l - 1% 1%

Step 15: Split Events (Maiden A/B etc)

1.

It's recommended to only split an event after you have most of your nominations
accepted and paid to get an even as possible split. Nominations can be added after
splitting an event but can only be added individually to each split event (either the
A/B event).

To split an event go to the nominations dashboard > ensure the draft is in finalise
status > click the red plus under events to expand > click the split icon next to the

16
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event you want to split.

10/03/22 Draft 315 -03-2022 12:008m 10-04-2022 11-04-2022 BPK
f Maider 6 3 il 3

Ewvent Name Final Noms Total Noms Unprocessed Accepted Wait List Seratched

Once an event is split you can move nominations from event A to B and vice versa..
However it is very important you do this PRIOR to generating draws. Once draws are
generated you can’t move a competitor between split events (A/B) automatically. You
will have to scratch from one event and re-add to the other.

To move a competitor go to nominations dashboard > click on red plus under events
> click on the split event you want to move competitor from > go to accepted >click
on the pencil next to the competitor you want to move > when the pop up opens click
the “move to” option.

Event Name Final Noms Totad Noms Unprocess: el Accepted Wailt List Scratched

@ 4 o ] a 2 e
s a 3 0 2 Fr
1 &K
T & TX
o
WVioletl 7 Test17 (1)} v
. Horse owner name Hominat Move to
Aldesign Semyonl Status
AldesignTESTIPRA B b ?

Maiden A nominal

=

Step 16: Generating Draws

1.

Before generating draws do you have a split event (eg Maiden A/B)? If yes, ensure
you have split the event prior to generating draws (step 15). Also if hosting a
combined event (combined first rounds and separate finals) they will show as two
seperate draws for the secretary. However only the secretary can see this. You will
notice the two draws are duplicated and when scores are entered/draws edited in
one draw they show in the other automatically. When you publish draws it will be sent
out as one draw to competitors. Please follow steps below and refer to step 20
generating 2nd rounds and finals to see how combined events finals work.

17
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2. Once all competitors in the accepted tab have been marked as paid you can move
the draft to “closed” status to generate draws. PLEASE NOTE all unpaid competitors
will not be included in the draw. So if there are unpaid competitors you wish to
include please mark them as paid before changing. It is also recommended to only
do your draws 36hrs -24hrs prior to the draft starting. Once draws have been
generated nominations can only be added individually per event and not from the
waitlist.

3. Change the Draft status to “closed” by clicking on the pencil (edit) on the draft in the
nominations dashboard. Change the status to closed and be sure to click “save
details” at the bottom of the page. PLEASE NOTE: Ensure spacings are set to your
desired preference and automatically send first round texts is set to NO. Spacings
refers to the number of lines in draws between each blank space. Eg if set to 50
there will be a blank space at 51,102,153 etc. This can be edited to your preference
and is beside the “draft status” dropdown.

' Nomination Dashboard

o ®  bom Open *  DeftSman Dt ® Dt ek Do ¢ Sms *  Acsione Bvnts

Draft Details
Draft Name* Norms Open Date & Time Homs Clased Date & Time
Draft Start Date* Draft Finich Date* tatus Spacings

0 2 B 12204 B pen [N Qusue) »||:5
Stock Levy Automatically send 15t round texts Mational Finals
Secretary Contact Name Secretary Phone Number Draft Notes

JeaIgr 3| THHA

Nraft Rules

4. Next go to the draws section and select the “generate all draws” button. A message
will appear in the draws section saying; “draws successfully added to the queue for
generation”. Please allow up to 5/10 minutes to allow for draws to generate
(depending on number of runs and number of events time can vary). Events will
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generate 1 by 1 and just keep refreshing the page to update.

Draws Dashboard

Winton Camptt e

il AN

5. Once draws are generated you will notice a number in brackets appears next to each
event. Click on each event to view the draws.

6. If you need to edit draws (move competitors) refer to step 16 otherwise return to the
draws menu under committee menu and select the “publish all” button. This will send
draw texts to competitors and publish draws on campdraftone for members to view.

Draws Dashboard

410 Split Payments Re-lest
Fridary, 23 Aprll 2022, 11 pert Publizh all draws

Step 17: Editing Draws/Moving Nominations

1. To move competitors within a draw you can use one of two options; drag and drop
feature or the “move to” feature. The drag and drop feature works best if moving a
competitor a small distance and the “move to” feature is best if moving a competitor a
long way in the draw eg; from beginning to end etc.

2. If editing a draw before being published (step 16) no user notifications will be sent. If
moving a nomination in a draw after the draw is published a pop up will appear
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allowing you to choose to send a notification to the user (SMS).

Generate Re-assign nominations

X

Would you like to alert the
competitor that their run
will be moved?

|

3. To use the “move to” feature simply find the nomination you want to move in the
draw. Click on the “move to” dropdown and it will show all the blank positions in that
event draw. Click on the space you wish to move the draw to and click and the
nomination will move there.

7. 8. Bryton Virgo JESSAMINE CLOVER DD -

4. To use the drag and drop feature click and hold the mouse over the arrows on the far
left of the draw you want to move. Simply drag the nomination where you want to
move to in the draw and release the mouse.

Bryton Virgo JESSAMINE CLOVER | Moveto v | DD v

Step 17: Changing the order of a riders horses

1. To change the order of a rider's horses go to the nominations dashboard > click on
draft name > accepted > find the competitors order you need to change > click on the
pencil > use the drag and drop feature to drag and drop horses into the correct order
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(this will automatically update on draws page).

Account # 159648(8) & I3, RESEND INVOICE

Select all fasend draw notiECatios
Comment
salact ail i B
SHA Violet_primary_12 stage? v

Malden 2 (2) >

— oo Maiden (2) v

ions | - a HOTSE O¥WWREF Name Nomination Status
. 4 E test_aZ?Horse semyonn Plotnikovy Accented
Re-sant i it i al.’ @« Horse owner name Memination Status
8 - test bugl Semyonn Plotnikovy Accepted
45 SEND BAYMENT REMINDER:

secondary? test? *

Meaoe, note: all competitons v

Step 18: Reassigning horses/riders (Change horse
or rider)

1. To reassign runs (change horse or rider) choose the reassign feature. It can be found
in two places.

a. Nominations Dashboard > click on draft name

Payment methad Nomination status Comment
Select
Ay

willal | Scruhuct b

St b e
Sort by
o attian

llllll m Mumbat name ormination eiatus ek Paymer statu: Cormimest Actions

b. At the top of each draws page per event
C_.y:ml.rl.'..-

Roured score = 53

2. Once you click on the reassign feature choose either the reassign by rider or
reassign by horse option. Please note if you're trying to change the order of a rider's
nominations refer to STEP 17. You do not use the reassign feature to change the
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order of a member's runs.

Re-assign nominations

Piease make sure the member you're rying to reassign 105 linked o the horse 2nd the harss is active. Click BERE 1o view =l horses in the ACA database and link members or make scive

Re-ussign by cornpetitar | sagign by horee

From Competitor To Competitor

3. If you can’t find a horse/rider in the reassign feature

Step 19: Entering Scores

1. To enter scores go to the draws menu > click on the event you want to enter scores
in > start entering scores. You can tabulate between boxes by pressing “enter” on

keypad
2. To download draws/score sheets click on the PDF icon or printer Icon for score sheet
Comb1 & Comb:{f} gkt ot sy
S

Fie-sssign naTnations

<

=

&
i
-3

Step 20: Generating 2nd Rounds/Finals

1. Once all scores are entered in the 1st round draws page select the score you wish to
generate to take into the final via the free text box. If generating scores for a
combined event you will have two options (one score for each different final).
Competitors in combined events will automatically be added to the finals where they
meet the required score and are nominated in that event.
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Publich the draw

Number af score b go ind the nexd raord Re-assign nomination s
e

1 Comb1 & Comb2 = (B b= |
. 1 ey " - 3

Fublish te dras

Mumber of scor bo o o thi Comie?

o

To find the score to take into the 2nd round/final you can go to the Leaderbaord and
view the score tracker or use the sorting function and count how many scores you
want to take into the final.

Tl 4. Sherse Rpes adest = o -

Once you have entered the desired score to take into the final click generate. It's
STRONGLY recommended to cross reference the number of runs in the final with
paper sheets to avoid any errors in 2nd rounds/finals. Once a draw is published it
can’t be regenerated. If opting to host a clean slate final (all competitors start from 0
score - no aggregate) select the clean slate button. Once satisfied with the draw
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select the “publish the draw”. This will send draw notifications to competitors via text..

New round was generated

Comb1 &

r—

CHEQUE

4. In emergencies if a person is missing from a draw after the draw is generated you
select the “restore nomination” button. This enables you to add a competitor from the

1st round to the second round/final

Firalise event ond calculate prize maney

Comb1 &)
pgaiich Sewrh || Commettioeoe harse

Runs

Step 21: Adding a run - off

1. In an instance where a run off is required a message will automatically show at the
top of the draw. Simply click the add run off button and a run off will be generated for

all competitors with a tied score
Comb1 =i

I o

24



Coampdraft ONE Ucer Guide

Step 22: Generating Prize Money

1. Once an event is complete and all scores are entered you can calculate prize money
by clicking “Finalise event and calculate prize money” button at the top of each event
in the draws page

e

2. When this page appears be sure to double check the prize money amount and
add-back amount (if any) is correct. If no add back amount just leave this blank.
Once satisfied click the calculate prizemoney.

Prize money calcutator has been saved

Prize Money Calculator Action

Comb1

Total nominatians: a
Totad rounds:

Declared prize

money:

JAdd back amount:
ek i)

Totg! prize monay: 4 200000

Calculata Round Money -Q_IJ

3. A calculator will now appear. This will default to the ACA’s prizemoney guidelines
based on number of starters and PM amount. If you wish you can edit these amount
via the text boxes and drop down options in the calculator. Once satisfied click the
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“Update Event” button. A warning screen will pop up and click “Yes” to proceed.

Thera are ungaved changes

Action
alounde s
Durclared prize
meney:

Add back amount:

Total prize maney: 5200000

Calculate Round Money

Rounds Prize Money

ROUND FINAL ROUND
Reund menay: 2000 Reunt mosey
% of Tetal: 20,00 % oof Total: 40.00
Mumbar of glazms. 4 . Mumier of places:
Fiaos L ¥4 s 5 Fraoe o

Once events prize money is calculated you can see this view in the draws
dashboard. Click “View results” to check results per event. If you need to make
changes to results you can click edit calculations and follow the same process to edit.

ini Draft
Deskiop Mini Dra PRIZE MONEY SLMMARY

Friday, 22 Apell 3022, 1 am

n | 28]

In the instance where a cut out is tied you must “make winner” before proceeding to
the 2nd rounds/finals to view results.

Competitorsa: 3
Paying places: 4
Juelge's namae:
Place Rider Horse Owner Soare 5
14 Vindimir Test Azoesign ESTIFR
13 Mic Fordyes 135
14 Peter Black SPINAGAIN Leearne Camiskey 125
Total Payouts:  5408.00
Highest Cutouts
Ridar Harss Cuteust M

Vladimer Test
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6. You can view a PDF download of all results of each event in the final round to print
out for presentations etc.

Event results
Open &) 2
l Round 1 ‘ Round 2

Competitors: 3

Paying places: 6

Judge's name:

7. Once all events in your draft are finalised and prize money is calculated go to the
reports > select draft from dropdown > outgoing money > generate prize money
reports. This will show all prize money in outgoing money ready to be paid out.

Reports

Drafts

Generate prize money raports .ﬂ

No results found

Step 23: Reports

1. Reports has two sections; incoming money (money received) and outgoing money
(money paid out).
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. As invoices are marked as paid from the nominations dashboard they will
automatically show in the incoming money reports where you can double check

Reports

Drafts

CHEGUE Grard Total

)))))))

Outgoing reports will show all members eligible for refunds and prize money payout.
To pay members out via reports you can do 2 ways
a. Manually; select the red plus this will show bank details and payout via your
banking platform with details provided. When you mark the payment as paid
the member will automatically be sent a notification letting them know their
payout has been paid.

Orabtz

Paymest type Fayment status Edit refund amous

........

b. ABAfile; Select all the payments you wish to generate into an ABA file via the
actions tickbox. Select “Download ABA”. This file can then be uploaded to
your banking institution for a bulk payout. If you receive an error when
generating an ABA file this typically means someone has false bank details.
Please check each line to ensure correct details have been provided by
members eg (BAB; 123-123) won’t work. Once you have sucsessfully
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uploaded mark payouts as paid to send email notifications to competitors.
Reports

Paymans typs Payment status Edit resiand ameunt
Selact all i
- Apaly - appiy - Apply
i i
Datesent @ Iwoice s Competitcr name 5 Pagment trpe T Type = Ameoent recehved s Sabus s Actions Dealls
(LA VigletaZ 11 T Frize money #2850 Urpaid - (-]
ACC nee BES AT fuvbe]
Teat hee 11300 m4zs
Grand Totsd

BIERE
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